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COSEIK Paper Submission Guidelines

1. Purpose

This COSEIK Paper Submission Guidelines are intended to
set forth the instruction, the format and rules for manuscript
submission to the Journal of Computational Structural
Engineering Institute of Korea (hereinafter, the ‘Journal).

2. Manuscript Preparation

2.1 Contributor

Among the contributors, the corresponding author
responsible for the manuscript must be a regular member of
COSEIK.

2.2. Types of Papers

2.2.1 Research Papers

Research papers are the papers whose contents must
include the research and the technological achievement
based on creative theory or experiment relevant to the
computational structural engineering. No research paper for
submission to COSEIK must be previously unpublished or to
be published in another journal.

2.2.2 Discussion paper and Answer to Discussion

In cases where anyone wants to raise a question or
provide supplemental or different data, document, or opinion
with respect to the way of research or the result of any
other paper which was already published in the Journal, he
or she may submit such data, document or opinion in his or
her discussion paper. In those cases, the author of the
research paper at issue must answer to that discussion
paper. Any discussion paper must be submitted to the
Editorial Committee within three (3) months from the date
of publication of that research paper at issue and the
content of discussion paper will be published together with
the answer of the author of that research paper. The
Editorial Committee is responsible for the decision of
acceptance and supervision of discussion papers.

2.3 Language and Transcription

As a rule, the paper submitted to COSEIK must be written
either in Korean or in English. When a foreign word is
necessary to be written in the original language because, its
meaning is not recognized well even though it is translated
into Korean, the foreign language of the word must be
written in parenthesis of ‘() together with the translated
Korean word. The first letter or all letters of an
abbreviation or a proper noun can be capitalized.

2.4 Length of Paper and Publication Fee

The Length of papers is normally no more than eight
pages of printed version including drawings, tables, and

pictures. The review charge for the paper is exempted in

regular review session, and one hundred twenty thousand
won (120,000KRW) in express review session. For the
papers that do not exceed eight pages, publication fee is one
hundred twenty thousand won (120,000KRW) for the papers
to be reviewed in both regular and express review session.
For the papers that exceed eight pages, the author must
pay additional publication fee of one hundred thousand won
(100,000KRW) for each count of two pages, for both cases
of regular and express review sessions. In any instances, no
paper can exceed sixteen pages in total. As a rule, the
length of any discussion paper or any answer to discussion

paper should not be more than two pages.

2.5 Format and Size

As a rule, the manuscript for submission must be written
in one side of A4-size pages by using a word processor.
The margin of top, bottom, left and right must be provided
respectively, and the text must be double spaced for the

convenience of review and proofreading.

2.6 Submission

The manuscript for review must be submitted online
(www.jcoseik.orkr) accompanied by the online application.
The authors must avoid to provide their personal
information such as membership, name, company,
department or contact number that may identify the authors.
As the manuscript passes through a review and is decided
to be published, a final version written by using a word
processor must be submitted to COSEIK online. Any
inquiries related to the submission of the paper can be made

via online (www.coseik.or.kr).

2.7 Copyright and Scope of Liability

271 Copyright of the paper submitted is granted to its
authors while COSEIK may have the right to compilation
and publication upon the submission of the Copyright
Transfer Agreement by the authors. Therefore, the author is
responsible for the contents of the paper.

2.7.2 The author should be cautious because they are liable
for any claims caused by copyright dispute arisen from
quotation of other copyrighted works.

273 In cases where any mistake or any error in
expressions or phrasing is identified after publication of a
paper, the correction must be noticed to COSEIK within six
months from the date of publication for a correction article
to be printed.

2.8 Compliance with the Research and Publication Ethics
281 The paper submitted must comply with the research
and publication ethics provided by COSEIK and the author



must submit the Ethic-abiding Covenant prior to the
publication of the paper.

2.82 For the policies on the research and publication ethics
not stated in this instructions, the regulations on
research misconduct stipulated by National Reserach
Foundation (NRF) of Korea may be applied.

3. Instructions for Preparation of Manuscript

3.1 Constitution of Manuscript
As a rule, the following order is the recommended
structure of a manuscript: title, author, affiliation, abstract in
English, keywords, introduction, main body, conclusion,
acknowledgement, nomenclature, references, abstract in
Korean and appendix. The details of each composite are as
below:

3.2 Description of Each item
3.2.1 Title
Title must be a clear and concise expression of the paper
written in Korean and English. The first letter of each word
of English title except for an article, a proposition and a
conjunction must be capitalized. A subtitle is not allowed.
3.2.2 Author
The first author or the corresponding author must be a
regular member of COSEIK. A dagger mark must be
attached for the corresponding author and his or her
telephone number and email address must be in the footnote
placed in the lower left corner of the first page. The names
of authors must be placed immediately below the title.
English name (full name) must be written in the order of
first name and family name. Authors must provide
information such as affiliation, position, etc. If they are
under 19 years of age, the final affiliation, position, and the
year of school grade must be provided.

< Notation Style of Affiliation and Position >

Affiliation and Position Notation Style
Professor Name / 00 University / Professor
Lecturer Name / 00 University / Lecturer
University Student Name / 00 University / Student
Postdoctoral Name / 00 University / Postdoctoral Researcher
Researcher
High or Student Name / 00 High or Middle School / Student
’;Acl:gcl: Teacher Name / 00 High or Middle School / Teacher

3.2.3 Abstract

In the abstract, the author must briefly state the subject,
discussion and result of research in one paragraph. The
abstract must be written both in English and in Korean.
The texts of both language versions must match with each
other. The length of English abstract must not exceed 200
words while that of Korean abstract must not exceed 400
characters.

3.2.4 Keywords

Three to seven keywords must be so chosen that they best
describe the contents of the paper. They must be placed
immediately below both English and Korean abstracts
respectively.

3.2.5 Introduction
Introduction should be stated in short and clear enough to
describe the subject, scope and method of research not to
mention the background that anyone can figure out them
without referring to the other papers.

3.2.6 Main Body
Main body should describe the details of basic assumption,

basic theory, new theory and method, if it is a research

based on an experiment, the method and contents of that
experiment. In addition, a justification of the paper at issue
must be proven compared to the other papers.

1) Headings of Chapter, Section, Paragraph and Clause
Headings of chapter, section, paragraph and clause must be
marked as below example. As a rule, when the heading of
them is in English, the way marking the title must be
followed. Otherwise, except in cases of necessity, those
headings should be translated into Korean if possible, and
it is recommended that the English text to be added within
the paragraph text.

[Example]
1. Theory
1.1 Overview
1.2 Static equilibrium
1.3 Buckling of single degree of freedom system
1.3.1  Uniaxial member
1) eeeees

1.3.2 Members subjected to transverse load

2) Formulas and Symbols
Various formulas, signs and symbols used in the text
should be the ones generally used and, if it is necessary,
the list of them must be provided. A fractional number
should be marked as ‘3/4’ if possible and a comma should
be used to mark every three digits in a long number,
beginning at the right. Formulas should be stated in a
unified simple form if possible by curtailing the parts of
expansion or inducement so that those parts may be
supplemented in the text sentences. A formula must not be
included in the line of sentences and thus it must be
placed in a separate line.
A symbol or a variable must be defined in a sentence at
the place where it is initially described. The same font for
a symbol or a variable must be used when it appears in

both formula and sentence. The same symbol or variable



must not be used for indicating more than one meaning.
The formulas are to be consecutively numbered through
the entire text and the number must be placed at the end
of right side of formulas. However, when the formulas at
issue are so similar that the serial numbers are not
necessary, the same number can be used but an English
alphabet should be added to the same numbers in order to

differentiate those formulas.

[Example]
a—oB
_ 3
“ Psin f 3
a +
Ax”) :—[—g} 2(") )
ox
.1 : :
U, :5[—9@ % -U, x3} (54)
* 1 r r ’
v, :5[-(92 +U, )%, -UU, x3i| (5b)
* 1 1 ’ ’
U, :5[7@ U, x,—(9 +U, 2))@} (5¢)

3) Unit

All units should comply with SI units. Otherwise, SI units
must be parenthesized.

4) Table, Drawing and Picture

(1) In cases where a drawing or a picture is used, a
letter-quality original, which is not copied, should be used
if possible and the author should make such drawing or
picture considering the print size. Even when its size is so
large that a size reduction is required, the drawing or the
picture should not be too small to be vague. In this case, a
paper publication may be rejected due to the lack of
definition and clarity of drawings or pictures if it may
cause the qualification of the paper at issue. When a color
drawing or picture is necessary, the author must pay
additional cost of one hundred thousand won (150,000
KRW) per one page.

(2) Drawings, pictures and tables must be consecutively
numbered through the entire paper. While the title and
description of drawings and pictures must be placed in the
center of the bottom, those of tables must be placed in the
center of the top. In this case, those title and description
must be written in English and only the first letter must
be capitalized. Also, a footnote for the symbol or the code
referred in a table, if necessary, should be placed
immediately below that table.

(3) In cases where drawings and tables are interrelated, the
marks including (a), (b) or (c) can be used and an
explanation or a description can be added.

5) References

In citing a reference book or an article, the name of author

and the publication year must be given. With respect to the
author's name, a family name must be used if it is a
Korean reference book or article, while only last name may
be written for an English one. In cases where the number
of authors of a reference book are more than one, only the
name of corresponding author such as ‘Hong et al, 2012 or
‘Wood et al, 2012 must be given for a Korean paper.
Spacing of word or using punctuation marks must comply
with the following example.

3.2.7 Conclusion

Conclusion should state and provide the most valuable and
important result of research. It must also describe the value,
contributions and application of research.

3.2.8 Acknowledgement

Acknowledgement is a statement expressing author’s
gratitude by citing the name of certain person or institute
that has supported financially or academically. It 1is
recommended that an excessive expression should be
avoided.

3.2.9 List of Symbols and Variables

The list of symbols and variables should be summarized
alphabetically in the place before references.

3.2.10 References

References must be written in English and the reference
books and articles must be arranged alphabetically by the
last name of corresponding author. When the corresponding
authors are same, they must be arranged in the alphabetical
order of the name of the second author. In cases where the
number of authors is more than three, the same ways of
arrangement described above must be used. When the
names of authors are the same, the reference book or article
published earlier must come first.

1) Articles of Academic Journal

Name of author (Publication year), Title, Name of journal

(italic font for journal), Volume (issue), Page cited.

[Example]

Muspratt, M.A. (1972) Elastic Design of Slabs for
Uniformly Distributed Loads,
Structures, 2(6), pp.8937895.

Computers &

2) Single book of reference
Name of author (Publication year), Title of book (italic
font), Publisher, Place of Publication, Number of entire pages

[Example]
Connor, J.J. (1976) Analysis of Structural Member
System, Ronald Press Company, New York, p.342.

3) Report
Name of author (Publication year), Title of report, Number



of report, Name of publishing institute, Place of publication,

Number of entire pages

4) Journal of academic conference

Name of author (Publication year), Name of academic

conference (italic font), Sponsoring academic society or

institute, Volume (issue), Page(s) cited

5) Thesis

Name of author (Year of degree grant), Title of thesis,

Name of university/college which granted the thesis,

Number of entire pages

6) Website

In case reference is quoted from the website, the address

of the website and the date of accessed must be marked,

for example, http://..... (accessed Aug., 15, 2012).

3.2.11 Appendix
Data or document supplementing the text of paper or
detailed description for the things including the inducement
process of formula, if necessary, may be attached as
appendix. In this case, the appendix must be referred in
the text.

3.3 Use of Author’s Checklist

The author may use the Author's Checklist form to check
the contents and the format of the manuscript prior to the
submission of the paper.

4. Review Process

4.1 Reviewers may be nominated to the chairman by the
Editorial Committee member and then the chairman may ask
them to review the papers submitted. For the papers in
express review session, the author may recommend up
to 5 reviewers who are able to participate in the review
process in fair and reasonable manner. These reviewers
must be recommended to the Editorial Committee upon
the submission of the paper.

4.2 Paper submitted must be reviewed by three reviewers. The
reviewer must be a regular member of COSEIK having a
Ph.D. degree in relevant field of study or being equivalently
qualified. However, if necessary, when the nature of paper is
considered, an outside specialist may be invited for the
review.

43 The Editorial Committee shall decide the paper as
"acceptance’, 'rejection’ or 're-review' for the papers
reviewed in the regular review session. For the papers
reviewed in the express review session, only the decision of
"acceptance’ or 'rejection’ may apply. Papers accepted for
the publication shall be noted as either 'acceptance with
no-revision’, or 'acceptance with revision'.

44 In cases where more than two reviewers make a decision

of acceptance of a paper submitted, the paper may be

published in the Journal.

45 The paper subject to the publication after revision must be
re-reviewed by the same reviewers who initially reviewed
the paper. However, in this case, the reviewers cannot make
a decision of ‘re-review after revision' again and thus they
must make a decision of either 'acceptance’ or 'reject’. The
re-review period must be within two weeks from the date
of the request.

46 For the regular review session, the first review shall be
completed within three weeks from the date of receiving a
paper. For the express session, the paper shall be reviewed
within 10 days upon the date of the receipt. Otherwise, a
request for the review’s completion can be made and, in this
case, as a rule, the review period may be extended up to
two weeks from the date of the request in case of the
regular review session.

4.7 In cases where more than two reviewers make a decision
of reject of a paper submitted, the Editorial Committee has
to deliver a final decision that the paper will not be able to
be published in the Journal.

4.8 In cases where a corresponding author does not respond to
the Editorial Committee’s decision of re-review after prior
revision for more than one month from the notification of
such decision, the Committee may request (one time only)
the author to make a revision. In this case, if no response to
such request is received within one month from the date of
request, the Editorial Committee may make a decision of
rejection of the paper for publication.

49 No author may be able to raise an objection to the

decision of the Editorial Committee.



Ethics Regulations of Publication of Academic
Journals of Computational Structural Engineering Institute of Korea

Established in January 21, 2008

PREAMBLE

The Computational Structural Engineering Institute of Korea
(COSEIK) is an academic body(institution) to help advance
science and technology by contributing to the development and
distribution of the studies and technologies of structural
engineering using the electronic data processing. The COSEIK
is making a huge contribution to providing the latest technical
information and data on computational structural engineering

by publicizing academic journals and equivalent publications.

The ethics regulations on publication of academic journals
(hereinafter referred to as ‘ethics regulations’) give fairness
and responsibility to the members of the COSEIK (hereinafter
referred to as ‘members’) during the process of research paper
submission to publication and deal with the principles and

standards that should to be complied in each process.

The members shall recognize and share the research values
by complying with the ethics regulations in conducting the
academic researches and publishing the research papers, and
be committed to developing the selected and published papers
through the fair and strict examination to be published in the
journal.  The

significance to lay a foundation to increase and encourage the

professional  academic regulations  have

ethics level of the members’ research activities.

Chapter 1 Ethics Regulations on Research

Article 1 Ethics Regulations on Authors

1. Citations and Reference Description

1.1 If the public academic data is cited, the members shall
make efforts to accurately describe it and clearly reveal
the source unless the data does not belong to the general
knowledge. If the data is obtained from the examination
of research papers or proposals or personal contacts, the
data can be cited upon the approval of the researcher
who offered the information.

12 If other's writings are cited or ideas are borrowed

(referred), the members shall reveal the citation and

reference with footnotes, and separately specify the
results of advanced researches and their own ideas,
arguments and interpretations so that the readers can

distinguish between them.

2. Publication Achievements

2.1 The responsihilities and achievements of the authors shall
be recognized only on the research conducted or published
by the authors.

2.2 The order of the names of the authors (translators) of
research papers or publications shall be reflected clearly
depending on the extent of contribution to the research,
regardless of their relevant positions. It may not be
legitimate to become an author or be recognized as the
lead author just because the person is on a certain
position. On the other hand, it may not also be legitimate
not to record the name of a person as a co—author

although the

contributed to the research or writing (translation).

(translator) or  co-researcher person
Therefore such contributions shall be properly appreciated

in the acknowledgements.

3. Correction of Research Papers

The authors shall make efforts to accept the opinions which
are suggested by the editors and examiners during the paper
examination process as much as possible and reflect them to
their research papers. If they do not agree with the opinions,
they shall notify the editing committee of the specific grounds

and reasons in writing.

4. Prohibition of Plagiarism

The authors shall not suggest the research results or
arguments that they have not conducted in research papers or
publications as if the research results or arguments are theirs.
It is possible to refer to others’ research results many times
by specifying the sources but such a behavior to suggest
parts of others’ achievements as their own research results or

arguments shall be regarded as plagiarism.

5. Prohibition of Duplicate Publication or Double Publication



The authors shall not submit or publish their previously
published papers (including the ones that will be published or
are under examination) in domestic and international journals
as if they are newly created papers. If the authors want to
publish the previously published papers, they shall offer the
publication information to the editor of the academic journal
and verify whether they are subject to duplicate or double
publications.
Article 2 Ethics Regulations for Editors
1. The editors shall examine the research papers submitted to
publicize in the academic journal in a fair and strict
manner based on the quality of the papers and the
submission regulations, regardless of name, age and
organization of the authors, as well as prejudice or

closeness.

2. The editors shall request examination of the submitted
papers to the examiners who have professional knowledge
and fair decision-making ability, and try to make
examination objective by avoiding the examiners who are
too close or hostile to the editors. However, if the
examination results on the same paper are significantly
different among the examiners, the editors may request

the third examiner for examination.

3. The editors shall not disclose the matters on the authors or
the content of the papers to others except for the
examiners until the confirmation of the publication of the

submitted papers.

Article 3 Ethics Regulations for Examiners

1. The examiners shall sincerely examine the requested papers
by the editing committee (editors) of the academic journal
within the set period by the examination regulations and
notify the results to the editing committee (editors). If the
examiners are not appropriate to examine the papers, they
shall notify the fact to the editing committee (editors).

2. The examiners shall fairly examine the research papers
under the objective standards rather than their personal
academic belief or friendship with the authors. The
examiners shall not disapprove the publication of the
papers without specifying enough reasons and not
disapprove if the points of view or interpretations of the
examiners are conflicted with the papers. In addition, the
examiners shall not examine the papers without thoroughly
and intensively reading them.

3. The examiners shall respect the character and independence

of the authors as a professional scholar. The examiners

shall reveal their decisions on the papers in the paper
examination report and specifically specify the reasons if
the papers need to be supplemented. The examiners shall
use polite and soft expressions as much as possible and
avoid using any degrading and insulting expressions to
the authors.

4. The examiners shall keep the confidentiality of the
examined papers. If they ask for advices for examination,
they shall not show the papers to others nor discuss with
others over the content of the papers. In addition, the
examiners shall not cite the papers without approval from
the authors before the academic journal containing the

papers is published.

Chapter 2 Enforcement Guidance on Ethics Regulations

Article 1 Pledge of Ethics Regulations
The members of the COSEIK shall pledge to comply with the

ethics regulations.

Article 2 Report on Violation against Ethics Regulations

The members shall make efforts to correct the problems when
recognizing other members’ violation against the ethics
regulations by reminding the violating member of the ethics

regulations.

Article 3 Organization of Ethics Committee

The ethics committee shall be under the editing committee,
composed of over 6 editors who are appointed by the
chairman upon the recommendations from the editing
committee. The chairman of the ethics committee shall be

decided by vote.

Article 4 Authority of Ethics Committee
The ethics

investigation on the reported violation against the ethics

committee may conduct a comprehensive
regulations through informants, examinees, witnesses, testifiers
and evidential materials, and propose proper disciplinary
actions to the chairman if the violation is determined to be

true.

Article 5 Investigation and Deliberation

Any reported members for violating the ethics regulations
shall cooperate with the investigation by the ethics committee.
Refusal to cooperate with the investigation itself shall be

regarded as a violation against the ethic regulations.

Article 6 Guarantee of Explanatory Opportunity



Any reported members for violating the ethics regulations

shall be given enough opportunities to explain their position.

Article 7 Confidentiality of Investigation Subjects

The ethics committee members shall not disclose the identity
of the member in question to outside until the final
disciplinary action is determined by the COSEIK on the
violation against the ethics regulations.

Article 8 Procedure and Content of Disciplinary Action
When the ethics committee proposes disciplinary actions, the
chairman shall make a final decision on whether taking the
disciplinary action and the details of the disciplinary action
after calling up the board of directors. The member who has
been determined to violate the ethics regulations may receive
disciplinary  actions including warning, suspension of
membership or deprivation of membership, and such actions

may be informed to other organizations or individuals.

Article 9 Correction of Ethics Regulations

The correction procedure of the ethics regulations shall comply
with the revision procedure of the COSEIK. If the ethics
regulations are corrected, it shall be regarded that the
members who pledged to comply with the existing regulations

shall comply with the new regulations without pledging.
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Author's Checklist

Revision will be requested if any of the terms of the

author’s checklist is not satisfied.

Please check v for the confirmation of each term.
The manuscript is prepared by a word-processing
program (3 QI recommended)  and
formatted properly by the template provided.

TF  is

Title page

___ Titles are written in both Korean and English and is a
concise and clear expression of the paper.

_ The first letter of each word of the English title is
capitalized except for articles, propositions and
conjunctions. No subtitle is allowed.

___ English name is written in order of first name and family
name. (example: Kil-Dong Hong)

___ Corresponding author is a regular member of COSEIK and
the number of co—authors does not exceed 5.

__ Corresponding author is marked with a daggert and his or
her telephone number and email address is written in a
footnote placed at the bottom left of the first page.

Abstract

___ Abstract is a concise but comprehensive summary of the
subject, discussion and result of the research.

__ Abstract is written in both Korean and English. The
English abstract is placed in the very front and the
Korean abstract is at the very last of the manuscript.

___ The English abstract does not exceed 200 words while the
Korean one does not exceed 400 characters.

__ Minimum of 3 and maximum of 7 keywords are provided.

Introduction

___ Introduction is stated in short and clear words to describe
the subject, scope and method of the research that anyone
can understand without referring to other papers.

Main body

___ Main body describes the details of basic assumption, basic
theory, new theory and method, and if it is a research
based on an experiment, the method and contents of that
experiment is described in detail and is compared with
other references to prove its validity.

The paper is written either in Korean or in English. When
a foreign word is necessary to be written in the original
language because its meaning is not recognized well even
when translated into Korean, the foreign language of the
word must be written in parenthesis'( )’ together with
the translated Korean word. Words in English are not
capitalizes, and the first letter or all letters of an
abbreviation or a proper noun can be capitalized.

The length of papers is normally no more than eight

pages in printed version including drawings, tables, and

pictures. No paper can exceed sixteen pages in total.

___ Formulas, signs and symbols used in the text should be
the ones generally used. All units should comply with SI
units.

___ Title and description of drawings, pictures and tables are
written in English.

__In citing a reference book or an article, the name of the
author and the publication year must be given. Full name
must be used for both Korean and English.

[example, result of Zcho(1934) ~ is ongoing (Hong et.
al,, 1988 ; Park et. al., 1993)]

Tables

___ Tables must be inserted using insert>table option not line
drawing.

___ The title of a table must be clear and concise and placed
in the top center of the table.

___ Abbreviations used in the tables should be just below the
table.

___ Table is self-contained.

___ The numbering of tables must be consecutive throughout
the entire paper.

Drawings and Pictures

_ In cases where a drawing or a picture is used, a
letter—quality original, which is not copied, should be used
if possible and the author should make such drawing or
picture considering the print size. Even when its size is
so large that a size reduction is required, the drawing or
the picture should not be too small to be vague.

Drawings and pictures must be consecutively numbered
throughout the entire paper. The title and description of
drawings and pictures must be placed in the bottom
center. Only the first letter of the title and description
must be capitalized.

In cases where drawings and tables are interrelated,
marks including (a), (b) or (c) can be used and an
explanation or a description can be added.

References

___ Ensure that every reference cited in the text is also
present in the reference list, and is written in English.
Citation must follow the COSEIK reference style.

COSEIK issued journal should be cited.

__ Reference books and articles must be arranged
alphabetically by the last name of the corresponding
author. When the corresponding authors are same, they
must be arranged in the alphabetical order of the name of
the second author.

Maximum of 5 co—authors should be listed.

In case of using a journal of academic conference, the
entire name of the academic conference should be used.



